In header- center your name

Your address on two lines

Phone number 

and email

Your website if you have one

Query Template

Publication name











Date

Section if applicable










address

Dear (editor name, title), 

(article title in italics), is a (#)-word article addressing (what?).  In this (how-to, humor, personal experience, tell what kind of piece) piece, I (tell what questions your answer, what the reader will get from reading your piece).

The reader will (how the reader will feel, make a connection):

(insert excerpt from your article- this should be your best writing- sometimes I will lead with this if it is a real attention grabber)

I will cover/show/demonstrate (now tell the points you will make, the structure of your article, the take away value- I often use bullet points here) 

The reader will be drawn/ will identify (Now tell how you will approach this subject- personal experience, story, illustration). In reading your last several issues I noted that (if you can show the editor you’ve done your homework by telling how your piece “fits” their style, you have a huge advantage).
As a (give your experience for writing this piece). Having been where your readers are, it is my prayer they will learn from me (give why you wrote this piece).
Because this is a Christmas piece and time is waning, I’ve included it with this query (or you say—I am offering this article on speculation and) for one-time (first or reprint rights- and if reprint tell when and where it was published). This is a simultaneous submission to non-competing markets. I am also offering the sidebars as fillers if the article doesn’t meet your editorial needs. If you have other needs I may be able to fill for you, please contact me. I look forward to hearing from you.

Sincerely,

Cheri Cowell

Enc. SASE 

According to your writer’s guidelines, this query is required before an article is sent via email. If you’d like to receive this piece on spec., please let me know to whom and where it should be sent. Thank you.

